HISTORY HONS. CBCS CURRICULUM RANCHI UNIVERSITY

COURSES OF STUDY FOR ABILITY ENHANCEMENT COMPULSORY COURSE

SEMESTER 1 ENGLISH COMMUNICATION 1 Paper
L. ENGLISH COMMUNICATION Theory: 30 Lectures
| Marks : 100 (ESE 3Hrs) =100 Pass Marks Th ESE = 40 |

Instruction to Question Setter for

End Semester Examination (ESE):

There will be two group of questions. Group A is compulsory and will contain three questions. Question No.1 will be very
short answer type consisting of ten questions of 1 mark each. Question No.2 & 3 will be short answer type of 5 marks.
Group B will contain descriptive type six questions of 20 marks each, out of which any four are to answer.

Note: There may be subdivisions in each question asked in Theory Examinations.

OBJECTIVE: To equip students effectively to acquire skills in reading, writing, comprehension and
communication, as also to use electronic media for English Communication.

Unit I: Communication — Definition, stages, barriers, types: verbal and non-verbal, Listening-
Meaning, Nature and importance, Principles of Good Listening.

Unit II: Class-presentation (Oral for five minutes) on any of the above-mentioned topics:
Descriptive writing, expansion of an idea.

Unit III: Writing skills —, notice writing, advertisement writing, précis writing, essay writing, letter
writing (applications), Business letter formats (letters of enquiry, replies and complaints), resume
writing, covering letter

Unit IV: Vocabulary building: One word substitution, synonyms and antonyms, idioms and phrases

Suggested Reading:

Technical Communication, M.H. Rizvi, Tata Mc Grawhill
Effective Business Communication, Asha Kaul
Developing Communication Skills, Krishnamohan

I N I I

Functional Grammar and Spoken and Written Communication in English, Bikram K. Das, Orient
Blackswan

O

Precis, Paraphrase and Summary,P.N. Gopalkrishnan, Authors Press
0  Communication Skills, Sanjay Kumar and Pushplata, Oxford Publication

Note: Latest edition of text books may be used.
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HINDI COMMUNICATION

1 Paper

II. HINDI COMMUNICATION

Total 100 x 1 =100 Marks
Theory: 30 Lectures

| Marks : 100 (ESE 3Hrs) =100

Pass Marks Th ESE = 40 |
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1 Paper

III. AECCNH + MB

[A] AECC NON-HINDI

Total 50 x 2 =100 Marks

Theory: 15 Lectures
(shfse: AgIidd -01)

| Marks : 50 (ESE 1.5 Hrs) = 50

Pass Marks Th ESE =20 |
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[B] MATRI BHASHA

Marks : 50 (ESE 1.5 Hrs) =50

Theory: 15 Lectures

(fee: Hgraa -01)
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