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COURSES OF STUDY FOR ABILITY ENHANCEMENT COMPULSORY COURSE  
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SEMESTER I        ENGLISH COMMUNICATION   1 Paper 
--------------------------------------------------------------------------------------------------------------------------- 

I. ENGLISH COMMUNICATION                       Theory: 30 Lectures 

Marks : 100 (ESE 3Hrs) =100 Pass Marks Th ESE = 40 

Instruction to Question Setter for  

End Semester Examination (ESE):  

There will be two group of questions. Group A is compulsory and will contain three questions. Question No.1 will be very 
short answer type consisting of ten questions of 1 mark each. Question No.2 & 3 will be short answer type of 5 marks. 
Group B will contain descriptive type six questions of 20 marks each, out of which any four are to answer. 

Note: There may be subdivisions in each question asked in Theory Examinations. 

OBJECTIVE: To equip students effectively to acquire skills in reading, writing, comprehension and 
communication, as also to use electronic media for English Communication. 

Unit I: Communication – Definition, stages, barriers, types: verbal and non-verbal, Listening- 
Meaning, Nature and importance, Principles of Good Listening. 

Unit II: Class-presentation (Oral for five minutes) on any of the above-mentioned topics:  
Descriptive writing, expansion of an idea. 

Unit III: Writing skills –, notice writing, advertisement writing, précis writing, essay writing, letter 
writing (applications), Business letter formats (letters of enquiry, replies and complaints), resume 
writing, covering letter 

Unit IV: Vocabulary building: One word substitution, synonyms and antonyms, idioms and phrases  
 
Suggested Reading: 

 Technical Communication, M.H. Rizvi, Tata Mc Grawhill 
 Effective Business Communication, Asha Kaul 
 Developing Communication Skills, Krishnamohan                            
 Functional Grammar and Spoken and Written Communication in English, Bikram K. Das, Orient 

Blackswan 
 Precis, Paraphrase and Summary,P.N. Gopalkrishnan, Authors Press 
 Communication Skills, Sanjay Kumar and Pushplata, Oxford Publication 

 
Note: Latest edition of text books may be used. 
--------------------------------------------------------------------------------------------------------------------------- 

OR 
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SEMESTER I   HINDI COMMUNICATION   1 Paper 
--------------------------------------------------------------------------------------------------------------------------- 

         Total 100 x 1 = 100 Marks  
II. HINDI COMMUNICATION                               Theory: 30 Lectures  

Marks : 100 (ESE 3Hrs) =100 Pass Marks Th ESE = 40 

iz'u i= ds fy, funsZ'k  
Nekgh ijh{kk % 

iz'uksa ds nks lewg gksaxsA [k.M *A* vfuok;Z gS ftlesa rhu iz'u gksaxsA iz'u la[;k 1 esa nl vR;ar y?kq mÙkjh; 1 vad ds iz'u 

gksaxsA iz'u la[;k 2 o 3 y?kq mÙkjh; 5 vad dk iz'u gksxkA [k.M *B* esa N% eas ls fdUgha pkj 20 vadks  ds o.kZukRed iz'uksa ds 
mÙkj nsus gkasxsA  
uksV % F;ksjh ijh{kk esa iwNs x, izR;sd iz'u esa mi&foHkktu gks ldrs gSaA 

fgUnh O;kdj.k ,oa  laizs"k.k (ØsfMV: LkS)kfUrd -02)    LkS)kfUrd: 30 O;k[;ku 

bdkbZ&1 fgUnh O;kdj.k vkSj jpuk]       
  laKk] loZuke] fo”ks’k.k] fØ;k] vO;;] dkjd] opu] laf/k]milxZ] izR;; rFkk lekl]  

fyax fu.kZ;] i;kZ;okph “kCn] foykse “kCn] vusd “kCnksa ds fy, ,d “kCn]  
“kCn “kqf)] okD; “kqf)] eqgkojs vkSj yksdksfDr;ka] iYyou ,oa la{ksi.kA     

bdkbZ &2 fuca/k dyk rFkk lelkef;d ,oa jk"Vªh; fo"k;ksa ij fuca/k ys[ku  
bdkbZ &3 laizs"k.k ¼lapkj½  

&laizs’k.k dh vo/kkj.k vkSj egRo] laisz’k.k ds fy, vko”;d “krsaZ] laizs’k.k ds izdkj]  
laizs’k.k dk ek/;e] laizs’k.k dyk]  laizs’k.k dh rduhd] okpu dyk] lekpkj okpu]  
lk{kkRdkj dyk] jpukRed ys[ku dk y{;] jpukRed ys[ku dk vk/kkj] Hkko vkSj 
fopkjksa dh izLrqfr] okd~ dyk dh mi;ksfxrkA 

vuq'kaflr iqLrdsa %& 
 o`gr O;kdj.k HkkLdj   % MkW0 opunso dqekj 
 o`gr fuca/k HkkLdj    % MkW0 opunso dqekj 
 vk/kqfud fgUnh O;kdj.k vkSj jpuk  % MkW0 oklqnso uUnu izlkn 
 jpuk ekul    % izks0 jkes'oj ukFk frokjh 
 O;ogkfjd fgUnh    % MkW0 tax cgknqj ik.Ms; 
 jpukRed ys[ku    % MkW0 jes'k xkSre 
 jktgal fgUnh fuca/k   % izks0 vkj0 ,u0 xkSM+ 
 lQy fgUnh fuca/k    % jRus'oj  
 fuca/k lgpj    % MkW0 y{e.k izlkn 
 midkj eqgkojs vkSj yksdksfDr;k¡  % izks0 jkts'oj izlkn prqosZnh 
 dgkfu;ksa dgkorksa dh   % izrki vue 
 lEizs"k.kijd fgUnh Hkk"kk f'k{k.k  % MkW0 oS'uk ukjax 
 'kSyh foKku     % MkW0 lqjs'k dqekj 
 'kSyh foKku izfreku vkSj fo'ys"k.k  % MkW0 ikaMs; 'kf'kHkw"k.k ^'khrka'kq* 
 “kSyh foKku dk bfrgkl   % MkW0 ikaMs; 'kf'kHkw"k.k ^'khrka'kq* 

--------------------------------------------------------------------------------------------------------------------------- 
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SEMESTER I   AECC NH + MATRIBHASHA      1 Paper 
--------------------------------------------------------------------------------------------------------------------------- 

              Total 50 x 2 = 100 Marks  
III. AECC NH + MB   

[A] AECC NON-HINDI                Theory: 15 Lectures  
    vfgUnh            (ØsfMV: LkS)kfUrd -01)   

Marks : 50 (ESE 1.5 Hrs) = 50 Pass Marks Th ESE = 20 

iz'u i= ds fy, funsZ'k  
Nekgh ijh{kk % 
iz'uksa ds nks lewg gksaxsA [k.M *A* vfuok;Z gS ftlesa y?kq mÙkjh; 5 vad dk nks iz'u gksxkA [k.M *B* esa rhu eas ls fdUgha nks 
20 vadks  ds o.kZukRed iz'uksa ds mÙkj nsus gkasxsA  
uksV % F;ksjh ijh{kk esa iwNs x, izR;sd iz'u esa mi&foHkktu gks ldrs gSaA 

fgUnh O;kdj.k ,oa  laizs"k.k             LkS)kfUrd: 15 O;k[;ku 

bdkbZ&1 fgUnh O;kdj.k vkSj jpuk]       
  laKk] loZuke] fo”ks’k.k] fØ;k] vO;;] dkjd] opu] laf/k]milxZ] izR;; rFkk lekl]  

fyax fu.kZ;] i;kZ;okph “kCn] foykse “kCn] vusd “kCnksa ds fy, ,d “kCn]  
“kCn “kqf)] okD; “kqf)] eqgkojs vkSj yksdksfDr;ka] iYyou ,oa la{ksi.kA     

bdkbZ &2 laizs"k.k ¼lapkj½  
&laizs’k.k dh vo/kkj.k vkSj egRo] laisz’k.k ds fy, vko”;d “krsaZ] laizs’k.k ds izdkj]  
laizs’k.k dk ek/;e] laizs’k.k dyk]  laizs’k.k dh rduhd] okpu dyk] lekpkj okpu]  
lk{kkRdkj dyk] jpukRed ys[ku dk y{;] jpukRed ys[ku dk vk/kkj] Hkko vkSj 
fopkjksa dh izLrqfr] okd~ dyk dh mi;ksfxrkA 

vuq'kaflr iqLrdsa %& 
 o`gr O;kdj.k HkkLdj   % MkW0 opunso dqekj 
 o`gr fuca/k HkkLdj    % MkW0 opunso dqekj 
 vk/kqfud fgUnh O;kdj.k vkSj jpuk  % MkW0 oklqnso uUnu izlkn 
 jpuk ekul    % izks0 jkes'oj ukFk frokjh 
 O;ogkfjd fgUnh    % MkW0 tax cgknqj ik.Ms; 
 jpukRed ys[ku    % MkW0 jes'k xkSre 
 jktgal fgUnh fuca/k   % izks0 vkj0 ,u0 xkSM+ 
 lQy fgUnh fuca/k    % jRus'oj  
 fuca/k lgpj    % MkW0 y{e.k izlkn 
 midkj eqgkojs vkSj yksdksfDr;k¡  % izks0 jkts'oj izlkn prqosZnh 
 dgkfu;ksa dgkorksa dh   % izrki vue 
 lEizs"k.kijd fgUnh Hkk"kk f'k{k.k  % MkW0 oS'uk ukjax 
 'kSyh foKku     % MkW0 lqjs'k dqekj 
 'kSyh foKku izfreku vkSj fo'ys"k.k  % MkW0 ikaMs; 'kf'kHkw"k.k ^'khrka'kq* 
 “kSyh foKku dk bfrgkl   % MkW0 ikaMs; 'kf'kHkw"k.k ^'khrka'kq* 

--------------------------------------------------------------------------------------------------------------------------- 
[B]  MATRI BHASHA                 Theory: 15 Lectures  

ekr`Hk"kk    Marks : 50 (ESE 1.5 Hrs) = 50     (ØsfMV: LkS)kfUrd -01) 
i=ksa ds uke dh lwph ds fy, rkfydk AI-2-4 ,oa fooj.k gsrq pqus x, fo"k; ds ikBîØe ns[ksaA 


